Storm Water Construction General Permit eNOI
Step-by-Step Guide

The Construction General Permit (CGP) Notice of Intent (NOI) can now be filled out using the Division of Water’s Online Application System. This
document will guide you through this online process.

Construction General Permit eNOI

1 Go to the Division of Water’s Wastewater Discharge ¥ T
Authorization home page at: x

http://www.dec.state.ak.us/water/wwdp/index.htm
and select the Stormwater link under Program Links.
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2 The Storm Water home page contains links to the
Construction General Permit, APDES Storm Water
Forms and many other resources for permittees.
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application process’ CliCk on the APDES eNOI link cnrmrunnnnlsslawmaﬂcrmlﬂ" 2011 must use the new 2011 Alaska

- \’..hneral!’eml (ACGR) The permit s provided below. DEC has revised the SWPPP Template and
under Permits/Approvals. B S e S

e new permil

If you are expeciing to find an ADEC NOI on the Water Permit Scarch and It is not deplaying, piease
Send your inquiry 19 DEC Water OPAHSDE ARk Gov

# 3071 Pomi Fac Snest =0 W Mo Reguiated
* 2011 ACGP SWEPF Temelme &) W ried Legisiatiee History
* 2011 ACGP SWFPF Temgime Appandices 2 * Siafl Contacts

* 2011 ACOP SWFPP Checkist 5 * Tranales fom DPA 1o DEC

& 011 ACGP Fads # Frecuenty Aaked Questions

Guidance for Storm Water Construction General Permit eNOI 4/17/13 Page 1


http://www.dec.state.ak.us/water/wwdp/index.htm

On the next page, click the Complete APDES eNOI
3 Online button.

Storm Water eNOI System FAQs are available at:

http://dec.alaska.gov/water/wnpspc/pdfs/eNOIFAQs.
pdf

4 From the OASys home page, you can continue to your
application by clicking the “Continue to MyAlaska”
button.

TIP:

OASys requires an active myAlaska account. If you do
not have a myAlaska account, you can create one by
following the steps outlined in the “myAlaska” box at
the bottom of the page.

_APDES Evecrronic NoTice oF INTENT (eNOT)

APDES eNOI ()

DEG has aped an BNOI system for eleclronc entry snd submitta af fe larms (o apply for
COVETAgE under e APDES S1om waler permes. Operalons seekng coverags undes the APDES
stoem wales parmil should not uss the EPA eNOH system, they should use §
system. \We cumently have the Construction General Perma Notice of Intent (NOJ

Tesminaiion (NOT) and e Muill-Secior General Fermi Nolice of inteni(NOT) avallable on-ine
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After successfully logging to myAlaska, you will arrive
at the Water Online Application system.

Select the “Storm Water” tab then select the “Storm
Water Construction General Permit eNOI” from the
available categories.

A series of steps will take you through the application,
asking for information pertinent to your project.

Fill out the information on these pages as completely
and thoroughly as possible.

TIP:

The step numbers at the top of the page can be used to
navigate directly to pages that have already been
completed.

TIP:

Any question with a red star (*) next to it is required
and must be completed before the current step can be
completed.

Water Online Application System

Multi-Sector Genera
» Storm Water Multi-Sector General Permit &

» Storm Water Multi-Sector General Permit Report(MssereT)

Storm Water Construction General Permit

.....

Singl

e or Multiple NOT Project

ngle or Multiple NOT Project
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T When you have finished a step, you can go to the next e
step by selecting the “Save & Continue” button at the —

l bottom of the page.

TIP:

P At any time, you can logout and your information will
be saved. NOTE: Changes made in the current step are
not saved until you hit “Save & Continue”.

T At any time, you can also select the “Overview” button

at the bottom of any page to go to the overview step

(last step). This step allows you to review your

l information from all steps and to edit previously
entered information.

P NOTE: Remember, changes to the current page are not
saved until you hit “Save & Continue”. Any changes
made prior to clicking “Overview” will be lost.

T If you need to void an application (questionnaire, application, or quarterly report) that was entered in error,
please send an email to: \

l Please include the tracking number for the application needing to be voided.
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Step 1 of the application process asks whether your
7 project has multiple NOIs. And, if so, if your fee will be
paid with this application.

Answer all questions as required then click “Save &
Continue” to continue to the next step.

8 Step 2 of the application submission process collects
general information about your project such as name
and location.

Answer all questions as required then click “Save &
Continue” to continue to the next step.

Storm Water Construction General Permit

E

Submission Process

Step

| Single or Multiple NOI Project
Purpose
This step collects information to determine i the one-time fee is or is not required for your CGP NOI application.
* ndicates required fiekl

Starm Water Canstruction Ganaral

Tracking #: AKRIDEG14 Facility: task Type: Pemmt sHOI

Genaral Pammit Some projects may have multiple NOT. Oriy ona fes payment is required par project. Typically projects with multiple
NOL are gevernment funded projects with the agency and main contractor each fling an NOL. These organizations need to decide
among themsehves who will pay the fee prior to submitting the NOI or filing the eNOI,

1= this &NOI for 5 project with a single NOT? * Yau
If you anawer Yas, siip the quastions balow and
proceed to Step 2 of the application.

1 you answered No to the question above, this Select
“NOT is for a project that has mul Miple HOL Will

the fee be paid with this NOI?

If you answar No, you mUst answer the Guastions

betaw.

PLEASE NOTE: By antaring the information bolow, you ars confirming that this aNOT is far a praject that has multipla NOT
and tha fee will be paid with a different BOL for this project. You will be certifying that, to the best of your knowledge and
beliet, the information submitted is true, accurate, and complete,

Unter the name of your Project/Site:
Enter the name of the Operator paying the fee:

Crverview Save & Continue

Storm Water Construction General Permit

Submission Process

Step

Project/Site Information

Burpose

This step collects information about the project/site. Flease read the information below carefully. Complete site infarmation must be
provided for permit coverage to be granted.

* incheates raquired feld.

Storm Water Construction General

Trocking #: AKRI0EG14 Facility: test Type: Parmit eHO1

Motice ol Intant (NOT) for Storm i with C tivity an APDES Gonaral Parmit

Futvrussmon of this cormpleted Notce of Intent (|
section of this form requests authorization
this NOY also constitutes notice that the p .
requirements of the CGP for the project ientified in Step 2 of this Parmit coverage is requ
construction Jctivity Wikl you Jre eigible to terminate cove ded in the CGP. To obLy
3 compiata and accurata NOI form. Refar o tha lnk halow for Instructions an completing this farm:

) constitutes nobce thal the party wentiied as the
charge pursuant to the APDES Construction General Per

ator i the contact
(CGP). Submission of
£s the elgibiity
mmencement of
\ pOU must subemit

Instructions for Completng this Form

Applhication Step-by-Step Guidance
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Step 3 of the application submission process collects
contact information for various certification roles.

Note: You may enter multiple contacts and a single
contact may fulfill multiple roles. Simply check all
applicable roles for each contact.

Complete all required contacts then click “Save &
Continue” to continue to the next step.

Step 4 of the application submission process asks if an
SWPPP has been prepared in advance of this
application and its location for viewing.

Note: You will be unable to continue your application if
no SWPPP has been prepared. You may close your
application and, after completing an SWPPP, return to
your application at a later date.

Answer all questions as required then click “Save &
Continue” to continue to the next step.

Storm Water Construction General Permit

Submission Process

B

Contacts

The NOL Ce
| application

o

Storm Water Construction General Permit

Step

Submission Process

This step allows you to enter information about the Storm Water Pollution Preventics

Tracking #: AKRIOEG14 Facility: tant

Has the SWPPP baan prepared In advance of * Sves Oko
filing this enoI?
t Of 5 or more acres has 3 SWEPR bean % Yis

SWPPP Information

Sarve & Conlimes
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Step 5 of the application submission process collects
the name(s) of the water bodies to which you
discharge.

Note: If your project has no potential of a storm water
discharge to waters of the U.S. your project does not
meet permit coverage requirements as stated in Part
1.1 of the 2011 CGP.

Enter the names of all receiving water bodies then click
“Save & Continue” to continue to the next step.

Step 6 of the application submission process collects
information on any treatment chemicals used to
reduce erosion from the land or sediment in a storm
water discharge.

If any chemicals are used, check “Yes” and select any
applicable chemicals.

Answer all questions as required then click “Save &
Continue” to continue to the next step.

Storm Water Construction General Permit

L
S

Discharge Information

Purpose
his step

h alors you to provide the receiving waterbodies to which the project’s storm water will discharge,

Tracking #: AKRI0EC19 Facility: st

Tdantily U name{s) of th walerbodies to * [reat
which you discharge.

Storm Water Construction General Permit

IF you selected ' abave, sekect any of the
folwing pohymars, flocculants or other treatment
chamicals that wil ba ugad at yeur constructen
sate:

I yous alechad "Dther’, kst chamcals:

Prewious Ovoramw Save & Cominun
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Step 7 allows you to submit any required or optional
attachments online including the SWPPP
Please read the directions carefully on this page.

NOTE: Attachments may also be submitted via email,
fax, traditional mail, or hand delivered to the DEC office
in Juneau.

Step 8 is the “Application Overview” page (last step).
It gives you an opportunity to review and edit the
information that you have entered so far.

To change any information in a section, select the edit
button that corresponds to that section.

T —
Tracking #: FY1IMMGADID2  Facility: test gy unicipal Matching Grant
Application
1. Choose a file to attach, Usage Tios
Nofile chosen First, use the browse hutton to select a file from
2. Add the file o the list your local systern. To see what kinds of files may
be uploaded, click here. Then, complate the
AsType | Force Accaunt Approval - attachment type, title and description fields before
clicking the attach bution to add the file to your
Title: application attachment list. YWhile the upload is in
Description progrese, clicking on any button will cancel the

upload. If you would like to remove the file from
your application, select it in the list and click the
"Remaove" button

File size limit is 20MB for each attachment.

4 Required Attachments

Aitach There are no required sttachments for this

application type.

3. Yourfile attachments:

Remove

Storm Water Construction General Permit

Overview

¥} 1. Complate Steps
2. Sigr

Your Current Application:

Tracking #: AKRIOTGEY Facility: tast Typa: o™ Water Construction General

Single or Multiple NOI Project Details /‘

5 ject ? /
o you ans s, skifs th wlow  ves =
an
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1 5 After all information is entered and you have finished
adding all online attachments, you will need to sign
and submit your application.

A check will appear next to “1. Complete Steps” if the
application is complete and ready to be signed.

To go the Final Steps page, select the “2. Sign” or “3.
Pay Fees” link under tasks on the Application
Overview page. You can also click on the “Continue”
button at the bottom of the page.

1 6 The “Final Steps” page presents the options for
signing and paying for your application.
To sign you application, you may:
e Signusing an e-Signature
(Skip to the next step of this guide)
e Print and sign a hard-copy
(Skip to step 19 of this guide)
¢ |nvite another party to sign your application
(Skip to step 23 of this guide)
To pay for your application, you may either:

e Pay by credit card or electronic funds transfer
(Skip to step 21 of this guide)

e Invite another party to pay for your application
(Skip to step 23 of this guide)

Siey

Overview

Your Current Application:

ation has been saved; vou

ew the information you have ertered. If a
n and edit your data. IF the infarmation is cos

may also &

lkll?l-l
Button b

the system and return lster to finslize it.

ection header ‘It b ul 1t retu Lo

eed to the Signatue snd Paymet

Adobe Acrobat Reader to

L

Pay for this Anullcatmn
f \se this cption to pay yo

W \ n few(s) thiough the Department of Envirenmental Conservation's Onling

Tracking #: AKRI0EGOT Facility:

:

wiew and print.

Sign this Application Using e- mgl atl e
T A AT of m
o process. w —

Chcki o the folowing image to downkad and instal Adobe Acrobat Reader:

Paymant Center, [V's gy

with an Intan r O
ek T e o | st
")‘ e, bu lwl h IJOIIUI.H L l od, l|‘|.\|
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17

13

To sign your application with an e-Signature, your
account must be validated through MyAlaska.

Select “Sign this Application Using e-Signature”.

NOTE: If you use a myAlaska account that has been
used to apply and e-sign for a PFD, you are
automatically validated.

Carefully read the information and signature
agreement on this page, check the box if you agree with
the Signing Agreement, and enter your myAlaska
Password. To complete the signing process, click on
the “E-Sign” button.

Storm Water Construetion Genaral

Tracking #: AKRIDECOD Facility: test Type: ot

Sign this Application Using e-Signature
This signature cption alics you Lo e-sgn and submit your appkcation in & matter of minutes. 1F you are already
— vakdated, salect tus apton to bagen the e-mgnabues process, 1 you have not been valdated, vist Myl to
compiete the valdation process.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print 3 hard-copy version of the apphcation signature page which can then be
submitted to DEC wia traditional maid, fax, or hand dolivered to the appropriate DEC office. Cruice Ship Registration
Signature Pages must be notarived and the ORIGINAL notavized hard-copy maded or defvered to the Juneau DEC
affice, No slectrone validabon o requeed b sign sy thas optan, but your sppheaton wil not be processed untl
the signature page (and fas payment) has baen received by DEC. Many of the hard-copy Bgnature pages require
Addoba Acrobat Reader to view and print, Chck on the following image to downkoad and install Adobe Acrobat Reader:

Pay for this Application
e this option to pay your application fee(s) through the of B il O 's Online

Paymant Center, [t's fast, sasy ard secure,

Invite another party to Sign and/or Pay for this Application
Thus cption will allow yeu to axtand tha signng and/or paying prviage ta anyona with an Intamat- ceansctad
computer, Upon complation of tis process, an nstructional e-mail contaming a ink to this apphcation will be sont
to anyone invited. You retan the right to sign and/or pay at any time, but with additional parties invited, thay too
may complete these requred final steps in the applicabion process.

Who Signs the Application?

10 AAC B335, Signature requirarsents for permitl applications and reports

(@) A permit apphcation must be signed as follows:

(1) far a eerparation, & respenbly cerparate officer shall sign the sppheatian: n this subsebon, 3 respansily
comporate officer means

(A} 2 president, secretary, treasurer, or vice-president of the corporation in charge of 3 prncipsl business
function, or any ather person who parferms similar palicy- or di g functions for the

(B) the manager of one of more manufacturng, preduction, of operating faciities, it

(i) the managar & autherizeel te maks managemant decsicns that qovaern the cparation of the requiated faciity,
ineluding having tha axphieit or imph by of making majsr capetal iNVAsImANT recommandatcns, and nitatng and
drecting other COMPrENENsIvE MEASUTRS t0 Assure kng torm ; with statutes
and regulations;

(i) the manager can ensure that the necessary systems are established of actions taken to gather complete and

sccurate inft for parmit apph an
{m) ssthenty ta sgn documents has been sssigred o delegated to the manager in accardance with corporate
procedures;

(2) for a partnership or sole propritorship, the general partner or the proprictor, respectively, shall sign the
application; and

(3] For & muricipality, state, of other public agency, either a principal executive officer of ranking elected official
shal sign the applcation; = this subssction, & principal sascutive slficer of an agency means

(A) tha chiaf axacutiva officar of the agency: or

(8] 2 senr executive officer having responsbiity for the overall cperations of 2 principal geographic unit or
dvision of the agency,

Signing Agreement

myhlesks passwesd, and it

1 agree with the shove statement
Myalaska Password
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1 9 To print a hard-copy signature page, select “Print, Sign
and Submit a Hard-Copy Signature Page”.

2 O Carefully read the steps to submitting your application
on this page. Click the “Print the Official Signature
Page” link to access your printable signature page.

WARNING: Printing your official signature page will

lock your application and you will not be able to make
any additional changes.

Tracking #: BERIOECHD Facility: test

Storm Water Construetion Genaral

AT Paemit MO
Sign this Application Using e-Signature
! This signature cption allows you Lo e-sign and submit your apphcation in @ matter of minutes. If you are already
i vahdated, salect tis apton to bagn the e mgnaties precess, 1 you have not bean valdated, vist MyAlak to

complete the validation process.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print 3 hard-copy version of the apphcation signature page which can then be
submitted to DEC wia traditional maid, fax, or hand dolivered to the appropriate DEC office. Cruice Ship Registration
£ Signature Pages must be notarived and the ORIGINAL notavized hard-copy maded or defvered to the Juneau DEC
5 affice, No slectrone validabon o requeed b sign sy thas optan, but your sppheaton wil not be processed untl
ram the signature page (and fee payment) has been received by DEC. Many of the hard-copy SQnature pages requine

Adoba Acrobak Reader to view and print, Chck on the folowing image to download and instal Adobe Acrobat Reader:

Pay for this Application
/ Use this opticn to pay your appication fee(s) through the af i ‘s Online

Paymant Center, [t's (ast, sasy ard secure

Invite another party to Sign and/or Pay for this Application

Thes eption will allow yea to axtand tha signing and/or paying prviege to anyana with an Intameat- connected

aﬁl computer, Lpon complabion of this process, an instructional e-mail contaning & ink to thes application will bo sont
to anyona invited. You retsin the right to sign andfer pay at any time, but with addticnal parties invited, they too
may complete these requred final steps in the application process.

‘Water Online Application System

Print and Submit a Hard-Copy Signature Page

A5 Bart of tha appleation BIOCARS, 8ACh APEACANE (ar Agant of the Apphcant] must submt 3 valitatad sgnatues, \Irarrahuslr’ you
may TeEum to the Page ta select a dfereat apt nai
shout this proce: office or send 30 &-mail to D

c:rk:ckycu loeal DeC

Storm Water Construction General
Permit eNoT

Tracking #: AKRIOEGDS Facility: test
1. Review Your Application

«JIPrint the Official Signature Page

IChek the hak abave to duplay the OMcial Signature Page (prmter endly), Once the page has completely loaded, prnt the

signature page. Warning! Clicking on the link above will lock your application and you will not be able to make any
additional changas

58 S|gn the Printed Page

nce you have 3 printed copy af the Signaturs Page, locate tha approprate ina on the page and enter your signature and
wdu\l s date.

4. Mail, Fax, E-mail or Electronically Submit the page to the DEC Office

e the fullowing mailing address Lo submit your dignature page and complete the hard- copy submission process, Fax and e-mail

are alzo valid methods for submitting this page to DEC.

Attn: Stom Water Program

Drvigen of Watar

Alaska Dapartment of linvironmental Conparvation

EE5 Cordova Stre
Enchorage, Ak 59501
Fa

OPaHepRalask gov

tion that your page has been received by DEC
DEC wll cantact you when your Signature Page armes. Please allow 2-1 weaks for the page to amve at the DIC offics n
Jurstau.

Back Contimss
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Storm Water Construetion Genaral

21 To pay for your application, select “Pay for this

Tracking #: AERI0ECOD Facility: test Typa: ot
Application”
pp lca lon Sign this Application Using e-Signature
! This signature cption allows you Lo e-sign and submit your apphcation in @ matter of minutes. If you are already
i vakdated, salect tus apton to bagen the e-mgnabues process, 1 you have not been valdated, vist Myl to

compéete the valdation process,

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print 3 hard-copy version of the apphcation signature page which can then be
submitted to DEC wia traditional maid, fax, or hand dolivered to the appropriate DEC office. Cruice Ship Registration
Signature Pages must be notarived and the ORIGINAL notavized hard-copy maded or defvered to the Juneau DEC
affice, No slectrone validabon o requeed b sign sy thas optan, but your sppheaton wil not be processed untl
the signature page (and fas payment) has baen received by DEC. Many of the hard-copy Bgnature pages require
Addoba Acrobat Reader to view and print, Chck on the following image to downkoad and install Adobe Acrobat Reader:

Pay for this Application

UUse this cation to pay your appication fee(s) through the 's Online
Paymant Center, [t's fast, sasy ard secure,

Invite another party to Sign and/or Pay for this Application
- Thus cption will allow yeu to axtand tha signng and/or paying prviage ta anyona with an Intamat- ceansctad
aﬁ computer, Upon complation of tis process, an nstructional e-mail contaming a ink to this apphcation will be sont
to anyone invited. You ratain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these requred final steps in the applicabion process.

Duscription Parmit Invsice & Canntity Cost Each

From here, you can choose to pay via credit card or an e A G L R T
electronic funds transfer from a checking or savings ForvinCodCad]  (Poy Checngamgs o

Card Acceplance

bank account.
W”e ,.Mcﬂ InternetFecare

Follow the on-screen instructions, you will be taken
back to your application.

Privacy Policy

2 2 You will be taken to the Payment Summary page. Payment Summary

Parmit registrations ate public infoemation, but the Snancial infarmation you use 10 transact payments is considared private.

Gredit cand information is not collected. stored. pOCEsSRG, o bransmitted by the GEG Onfine Payment Genter and wil nat be shard with anyons. Cardhokder
data is collected by 3 Jed party that adheres to figeesus card indk standaede.

Parsonal infoermation such a5 yoer name. email, biling address, and phong number may be collected duing yous payment for qualty S5SUrANCE masons such
a3 supporting customers that require assistance and parforming revenue reconciliation and other standard accounting tasks. Your personal infoemation won't be
shared with amyone oulside the DEC.

Refund Palicy

The DEG can issue refunds on requess, but this may invalidate your permit(s) ifthe refund resubs in an enpaid permit. ¥ you've sccidentally over-paid or fyeu
feel you've been mischasged please contact custo senace for assist e
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If you require another party to sign and/or pay for
your application, select the “Invite another party to
Sign and/or Pay for this Application” and proceed to
the next step of this guide.

! Pay for this Application
f Use this cotion to pay your appcation fee(s) through the Department of Environmental Conservation's Online

Depending on whether you are inviting another party
to sign, pay, or both, select from the available options:
Payer, Signer, or Signer and Payer. Then enter the
email of your alternative signer/payer into the box and

click the button to add that contact to the e-mail . !
list. - /
TIP: sy TP
You can enter multiple emails in this step. Simply enter oy

each additional contact as described above, pressing \

the button after each contact.

Click the “Continue” button and an email will be sent
to each of your invited alternates.
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25 An instructional email containing a link to this Storm Water Construction General Permit

application is sent to each alternate signer/payer
5 - . Brin Marx (brin.marx@alaska.gov) has identified you as the person responsible to sign and pay for
allOWlng them to Complete the flnal Step S ln the app]icatifm number 'AKRIUEGOQ' for the facility: 'test’. This application is for a discharge under the
. s Storm Water Construction General Permit eNOI AKR10.
application process.

In order to access this application, you will need the following Tracking Number and PIN:
Tracking Number: AKR10EG09

NOTE: The alternate signer will need to have a Pin. 3771
myAlaska account.

© continue, please visit the Water Online Application (https:/mvtest2 state.ak.usloginlogin aspx?
ibubid=opa&retumto=https:/mvtestd. state.ak us/dec/water/oasys/Associate.aspx) site.

SEEES —rraeee D e E O
For storm water applications call 907-269-8117 and for all other applications call John Randolph at
907-465-5307.

2 6 After clicking on the link provided in the email, the : waton
alternate signer/payer will login to OASys and enter Water Onine Application System
the Tracking Number and PIN which are also provided e
in the email.
2 7 Alternate Signer will be taken to the “Final StepS" Storm Water Construction General Permit
page. They will only have the option to sign or pay the

application depending on whether you specified them
as the signer or payer.

Tracking #: AKRIOEG1Z Facllity: IR tosting with brin Mypacll 500 Wt

Sign this Application Using e-Signature
This sigs e opl u e

L e-sign and submit your apphcation n a matter of minutes. IF you are already
oF validatod, gales egin the - mgrabure procass. 1 you have not basn vahdated, vt Myiliska te
5.

wlict
complate the validation p

Print, Sign and Submit a Hard-Copy Signature Page
gnature option to pri of the 3

Pay for this Application
Use this aption to pay Ui " ent nservation's Online
Payman| t Conter. 1t t,
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After your application has been signed or paid, you will
receive an email certifying that your application was
signed or pald and another after being both signed and The electronic submission process for application number AKR 10EGO9 for Facility ‘test' is complete.
paid that your application was successfully submitted.

Storm Water Construction General Permit

If you submitted a hard-copy signature page, it may
take a few days to process.

If you choose to return to the application in the Water Storm Water Construction General Permit
Online Application System, the Application Overview o] -
will display all tasks completed. "o U

b 1. complata Steps
) 2. sign
L) 3. Pay Foes ($490) - Paid

Your Cumrent Application;

For assistance with the online process, please contact the
Division of Water at 907-465-5180 or email

DEC.Water.OPAHelp@alaska.gov

Guidance for Storm Water Construction General Permit eNOI 4/17/13 Page 15



