Hydrostatic and Aquifer Pump Testing General Permit eNOT
Step by Step Document

System. This document will guide you through the online submission process.

Hydrostatic and Aquifer Pump Testing eNOT Step by Step

Go to the Division of Water’s Excavation
Dewatering/Aquifer Pump Test General Permits
homepage:
http://dec.alaska.gov/water/wnpspc/stormwater/
edhsgp.html

Select the APDES eNOl link under “Of Interest.”

Hydrostatic and Aquifer Pump Testing General Permit eNOT can be submitted using the Division of Water’s Online Application

Excavation DEwaTERING, HYDROSTATIC/ AQUIFER PUMP TEST GENERAL PERMITS

On June 30, 2014 ADEC 155060 general pemits for Excavation Dewalenng (AKGD02000) and
Hydrostatic & Aquifer Pump Testing (AKGO03000) General Permits, that are effective August 1
2014
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http://dec.alaska.gov/water/wnpspc/stormwater/edhsgp.html
http://dec.alaska.gov/water/wnpspc/stormwater/edhsgp.html

On the APDES Electronic Notice of Intent page
click the Complete APDES eNOI Online button.

This will take you directly to the DEC’s Water Online
Application System homepage.
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From the OASys home page, you can continue to
your application by clicking the Continue to
MyAlaska button.

TIP: OASys requires an active myAlaska account.
If you do not have a myAlaska account, you can

create one by clicking the enroll at myAlaska link
in the myAlaska box at the bottom of the page.

NOTE: If you have used a myAlaska account to
apply for and e-sign a PDF then you already have
an active myAlaska account.
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Log in to your myAlaska account and skip to step
6 in this guidance.

DEC Watsr Oniine Agpicanon System (OASYE) has sanf you here i sign in

myAlaska Login

If you don’t have a myAlaska account, select the
enroll at myAlaska link. You only need to create a
myAlaska account once.

Guidance for creating a new myAlaska account is
available at:

http://dec.alaska.gov/water/OASysHelp/attachm
ents/myAK Reqg quidance.pdf

After successfully logging in to myAlaska, you wiill
arrive at the Water Online Application system.

Select the Permits tab.
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http://dec.alaska.gov/water/OASysHelp/attachments/myAK_Reg_guidance.pdf
http://dec.alaska.gov/water/OASysHelp/attachments/myAK_Reg_guidance.pdf

Select the Hydrostatic and Aquifer Pump Testing
General Permit eNOT from the available
categoiries.

If applicable, select the organization on whose
behalf you are submitting this application.

A series of steps will take you through the
application, asking for information pertinent to
your project.

Fill out the information on these pages as
completely and thoroughly as possible.

(Below you will find a few “Tips” that provide
additional information regarding navigation of
these steps.)

DEC Online Application System (OASys)

eSlgnature Approved!
OASys Prolile
E-signed Documents

E + Excavation Dewatering General Permit eNOI (AxG002000

» Excavation Dewatering General Permit eNOT (ExownoT)
* Hydrostatic and Aquifer Pump Testing General Permit eNOT (HArTHEY)
P = " ip

DEC Online Application System (OASys)
Select Organization

doesn't appear in this list, please have your organization’s administrator contact DEC to have your

Hydrostatic and Aquifer Pump Testing General Permit
eNOT

Submission Process
Step

Project/site Information




The step numbers at the top of the page can be
used to navigate directly to pages that have
already been completed.

Any guestion with a red star (%) next to it is
required and must be completed before the
current step can be completed.

When finished with a step, go to the next page by
selecting the Save & Continue button in the lower
right corner.

NOTE: At any time, you can logout, and your
information will be saved, however changes to the
current page are not saved until you hit Save &
Continue.

Step

Project/Site Name: *
(Limit 50 characters)

Project Description: *
(Please limit to 50 words)

Project Street/Location:

City: *
State: * [ax
Zip Code: *

Borough or simil lar governmen t subdivision: Choose Area
Find Area




At any time, you can also select the Overview
button at the bottom of any page to go to the
overview step (last step). This step allows you to
review your information from all steps and to edit
previously entered information.

Save B Conlinue

If you need to void an application (questionnaire, ) y ) e e e e I
. . Tracking #: EXDW-0045 Fagility: Type: =NOI
application, or quarterly report) that was entered

in error, please send an email to:

Please include the tracking number for the
application needing to be voided.

Hydrostatic and Aquifer Pump Testing

Step 1 collects information about the project/site. — e
H g - General Permit eNOT
Please read the information carefully. e

Submission of this Notice of Termination (NOT) constitutes notice that the party identified in Step 2 of this form is no longer
authorized to discharge hydrostatic or aquifer pump testing discharges under the APDES program for the site identified in Step 1
of this form. ecessary information must be included on the form. Coverage under the APDES Hydrostatic and Aquifer Pump
Testing General Permit is terminated at midnight of the day the NOT is signed. The NOT must be submitted within 30 days upon
completion of all hydrostatic or aquifer pump testing discharges.

Instructions for Completing this Form

Permit Tracking Number:

* ¥

Project/Site Name:

Location Address
Street/Location:

City:

State: laK

LR I

Zip Code:

Borough or similar government subdivision:
Find Area

Choose Area v

Enter date when all hydrostatic or aquifer pump * =]
testing activities ceased:

Have all BMP measures temporarily installed or * ves ' No

used to manage the discharge been removed?



mailto:DEC.Water.OPAHelp@alaska.gov

Step 2 allows you to enter contact information for
the Operator and Signatory Official. All contacts
that are marked as required MUST have a contact
that fulfills that role. Click the Add button.

A new window will open where you can enter all
of your contact details. All contacts that are
marked as required must have a contact that
fulfills that role.

Click Save.

NOTE: You may enter multiple contacts and a
single contact may fulfill multiple roles. Simply
check all applicable roles for each contact.

Hydrostatic For P e
Tracking #: HAPTNOT-0012 Facility: [ Type: '*’°'°'ta{"; and Aquifer Pump Teating

neral Permit cNOT

Your Application Contacts

To add a mew contact, click the add button 1o the right
Add

Contact Details

1. This Contact is the... 2. Contact Information...
You may make multiple selections if this First M1 Last
person fills more than one role Contact Name:

Contact Title:
Applicant®

Signatory Official®

Organization Name:

Mailing Address:
City, State, ZIP:
Country:

K

o X % % % %

Phone:
Phone (Cell):
Fax:

e-Mail Address:

Web Site:
Cancel
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Step 3, the Application Overview page (last step),
gives you an opportunity to review and edit the
information that you have entered so far.

To change any information in a section, select the
Edit button that corresponds to that section.

Hydrostatic and Aquifer Pump Testing General Permit
eNOT

Overview

a1 is incorrect, click the appropriate section header 'Edt’ bu Rurn £o
k the “Continuse” butten below to proceed to the Slgnature and Payment

& system and retumn later to finalkze it

¥ 1. Complete Steps
Sign

Your Current Application:
Hydrostatic and Aguifer
"“ff"'“’ HAPTNOT-0012 Fadlity: K Type:  Pump Testing General
; Parmit aNOT

Project/Site Information Datails
Permit Tracking Humber: Kjh

Project/Site Name: L

SireetfLocation:

ic
d:

measures temporarily installed e
nage the discharge baan

Contacls Details Edit
Applicant, Signatory Official Mar Kj k kjh
Titd i
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To go to the Final Steps page, select the Sign link
under tasks on the Application Overview page.
You can also click on the Continue button at the
bottom of the page.

NOTE: A check will appear next to Complete Steps

if the application is complete and ready to be
signed.

Hydrostatic and Aquifer Pump Testing General Permit
eNOT

Sten
Overview
Burpose:
Pl w the information you have entered. If any information is mcarrect, click the appropriate section header Edit’ button to retum to
that on and edit your data, If the Information Is correct. click the “Continue” button below to proceed to the Signature and Payment
age.
ur inform has b d; you may al t th m and L
Tasks: [BY print For Your Records

Rad itams to the left indicate tasks that have yet to be
complated. You must complate every item from the task kst
bafore DEC will process your submittal,




The Final Steps page presents the options for
signing your application.

To sign you application, you may:

= Sign using an e-Signature
(Continue to step 16 of this guide)

= Print and sign a hard-copy
(Skip to step 19 of this guide)

= |nvite another party to sign your application
(Skip to step 22 of this guide)

Select Sign this Application Using e-Signature if
you are already validated to electronically sign an
application.

NOTE: If you have used a myAlaska account to
apply for and e-sign a PDF then you are already
automatically validated.

Tracking #: EXDWNOT-0010  Facility: Ikjh Type: FXcAvation Dewaterng Eaae] Ramhs

> Sign this Application Using e-Signature
X This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. Mo electronic validation is required to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

et +

=

Invite another party to Sign and/or Pay for this Application
This aption will allow you ta extend the signing and/or paying privilege to anyone with an Intemet-connected
ﬁ&@’ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

EXDWNOT-0010 iy Kin T Excavation Dewae'lz\lag:g General Permit

Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. Mo electronic validation is required to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

+

Invite another party to Sign and/or Pay for this Application
This aption will allow you ta extend the signing and/or paying privilege to anyone with an Intemet-connected
ﬁ&@’ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.




Check the box indicating that you agree with the =
Signing Agreement. To complete the signing S e e T ioru T rencrss

H H H {a) A permit application must be signed as follows:

process, click on the E-Sign in myAlaska button to e e e i
corporate officer means
. . . (A) @ president, seeretary, treasurer, of vice-president of the corperation in charge of a principal business
CO n tl n u e tO th e SI g nin g C e re m O ny . function, or any other person wha parforms similar pelicy- or decisian-making functians far the carporatian; or
(B) the manager of ana or more manufacturing, production, or operating Faciities, if

(i} the manager is authorized to make management decisicns that govern the operation of the requlated Facility,
including having the explicit or implicit duty of making major capital investment recommendatians, and initiating
and directing other comprehensive measures to assure long term environmental comphance with environmental
statutes and requlations;
(i) the manager can ensure that the necessary systems are established or actions taken to gather comple
accurate ian for permit
(i) autherity 1o sign docume
proceduras;
{2) for a partnership or sole proprigtarship, the general partnar or the propriatar, respectively, shall sign the
application; and
(3) for & municipality, state, or other public agancy, either a principal executive afficar or ranking elected official
shall sign the application; in this subsection, a principal executive officer of an agency means
(A) the chief exacutive officer of the agency; or
(8) a senicr exacutive officar having respansibility for the overall o of a principal geographic unit or
division of the agency.

Signs the Application?

and

q
has been assgned or delegated to the manager in accordance with corparate

Signing Agreeme:
e

1 agres with the above statement

Enter your password and the answer to your secret
guestion into the respective fields and click the
Sign and Submit button.

Relturn to DEC Waler Onime Appiication Sysiem (OASys]

copy of the document

Please take a moment to venfy that ihe SoCument you anre about to elecironically $ign 15 in a readabie format, and is an accurate copy of the

elecironic document you submitied

This s EMPOrtANt becAUSE, under Alagka law, criminal penaties apply for fatsely cerifying & document. I you SUbMIE INformation that you knaw

(Skip to Step 27 in this guidan Ce -) is faise, you could face imprisonment, fines, or bath

You are legally obligated to prolect the securily of your myAlaska eleclronic signature. Thal means you cannol share your myAlaska password
with anyone etse - even a family membser - of kel anyone else use your myAlaska ehectonic signature. If you discover any evidence that
anyone else has used your electronic signalure or gained access o your password, you mus report it promptly 1o the myAlaska Help Centar

Document Details
Title: Offshore Seatood General Permi
Description: OFSH-0143 - gh
Department: Alaska Dops
Divislon: Division of Water
Size: 15334 bytes
jed Date:

it of Ervironmental Cos

Password:

What was the last name of your third
grade teacher?

Sign and Submit Canced
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Select Print, Sign and Submit a Hard-Copy
Sighature Page to print a hard-copy version of the
application signature page.

Tracking #:

ﬁi@; This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected

EXDWNOT-0010 iy Kin T Excavation Dewae'lz\lag:g General Permit

Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. No electronic validation is required to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

Invite another party to Sign and/or Pay for this Application

computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

This page explains the steps for printing and
submitting a hard-copy signature page. Click on
Print the Official Signature Page link.

WARNING: Printing your official signature page will
lock your application and you will not be able to
make any additional changes.

Tracking #:
il

. Print the Official Signature Page

. Sign the Printed Page

- Mall, Fe, Expail or Electronically, Submit the page.to the DEC Office

. Await notification that your page has been received by DEC

- Excavation Dewatering Genaral Parmit
EXDW-0045 Facility: sdfc Type: L a"aeuol?q sl L

Revi

Teview your application before submit]

k the ink above to display the Official T Page (printer friendly). Once the page has completely loaded, print the

signature page. Warning! Clicking on the link above will lock your application and you will not be able to make any
additional changes.

Once you have a printad copy of the Signature Page, locate the appropriate line on the page and enter your signature and
today's date.

address to submit your s age and com| copy submission process. Fax and e-mail
are also valid methods for submitting this page to DEC. IMPORTANT: all pages of your signature page must be submitted.
Attn: Storm Water Program
Division of Water
Alaska Departmant of Environmental Conservation
§55 Cordova Street
Anchorage, AK 99501
Fax Number: 907-269- 3487
vhone Numbar: 907-269-8117
Email Address: DI Vater. OPAHelp D alaska. gov

DEC will contact you when your Signature Page armives.




Once printed, sign and date the signature page in
the Certification Information section.

Then mail, fax or email all pages of the Signature
Page to the address shown at the top of the

IV. Certification Information

| certify under penalty of law that this document and all attachments were prepared under my direction or supervision in
accordance with a system designed to assure that qualified personnel properly gathered and evaluated the information
submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible
for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and
complete. | am aware that there are significant penalties for submitting false information, including the possibility of fine
and imprisonment for knowing violations.

Organization: |k

page . Printed Name: kjh | Ikj Title: klj
Signature: Date: Email:
Attn: Storm Water Program
Division of Water
Alaska Department of Environmental Conservation
555 Cordova Street
Anchorage, AK 99501
Fax Number: (Y07) 269-3487
Phone Number: (907) 269-8117
Email Address: DEC Water. OPAHelp(@alaska.gov
Your sighature page will typically be processed
within a few days of being received and your
eNOT will then be “signed”.
(Skip to step 27 in this guidance.)
If you require another party to sign your Tracking #: EXDWNOT-0010  Facility: Ikih Type: Xcavation Dewaterng Genaral Permic

application, select the Invite another party to Sign
and/or Pay for this Application from the Final Steps
Page.

> Sign this Application Using e-Signature
X This signature option allows you to e-sign and submit your application in a matter of minutes.
Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
K office. No electronic validation is required to sign using this option, but your application will not be processed until
< the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require

b

computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent

to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:
Invite another party to Sign and/or Pay for this Application
This aption will allow you ta extend the signing and/or paying privilege to anyone with an Intemet-connected




Select Signer from the available options. Then
enter the email of your alternative signer into the
input field and click the button to add
that contact to the e-maill list.

x>

TIP: You can enter multiple emaiils in this step.
Simply enter each additional contact as
described above, pressing the ==
after each contact.

Click the Continue button and an email will be
sent to each of your invited alternates.

button

Tracking #: OFSH-0144 Offshore Seafood General Permit

would like to assign an alternate...

O payer
e-mail Address:

Facility: hmn Type:

Your Alternates:

Osigner

e-mail Address:
@ signer and Payer
-mail Address:

E-mail Comment (cptional) =T will be sent to all alternates

ez

WARNING: You must click the button to add
the e-mail to the displayed list of alternates before clicking
the Continue button or else they won’t receive an e-mail.

An instructional email containing a link to this
application is sent to the alternate signer allowing
them to complete the final steps in the application
process.

NOTE: The alternate signer/payer will need to have
a myAlaska account.

sita d girl (salome starbuck(@alaska gov) has identified you as the person responsible to sign for
application number 'EXDW-0045" for the facility: 'sdfc’. This application is for a discharge under
the Excavation Dewatering General Permit eNOI EXDW.

In order to access this application, vou will need the following Tracking Number and PIN:
Tracking Number: EXDW-0045
Pin: 6510

To contmue, please visit the Water Online Application
ttps:/test.dec.alaska gov/applications/water/oasye/Associate aspx) site.

Dlease direct questions to DEC Water OPAHelp(@alaska gov.
For storm water applications call 907-269-8117 and for all other applications call John Randolph at
907-463-3307.

After clicking on the link provided in the email, the
alternate signer/payer will login to OASys and
enter the Tracking Number and PIN which is also
provided in the email.

Water Online Application System

State of Alaska > DEC > Online Services » Water Online Application System

Acking Mumber

PIN

Associate




The alternate signer will be taken to the Final Steps
page, giving them the opportunity to e-sign (if
validated) or print, sign and submit a hard-copy
signature page for your Notice of Termination.

Once the signature steps are complete, an
acknowledgment email will be sent to the NOI
Preparer’s myAlaska account email address.

IMPORTANT: Attached to this email is the PDF of
the completed Hydrostatic eNOT form.

Excavation Dewatering General Permit

Tracking #: EXDWNOT-0010 Facility: Ikjh =NOT

Type:

> Sign this Application Using e-Signature
X This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page

Use this signature option to print a hard-copy version of the application signature page which can then be

submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration

Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC

-’ 1- office. No electronic validation is required to sign using this option, but your application will not be processed until
VAR

the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

Invite another party to Sign and/or Pay for this Application
This aption will allow you ta extend the signing and/or paying privilege to anyone with an Intemet-connected
ﬁ&@’ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Message  TLJEXDW-0045.pdf 529 KE)

The electronic submission process for apphication number EXDW-0045 for Facility 'sdfc’ was
completed at 9:09 AM on 8/26/2014.

When you return to the eNOT, the Application
Overview will display all tasks as completed.

Excavation Dewatering General Permit eNOT

Step

| Overview

Burpose;
Pl v th
that section and ed
Options page.

@ et tf aarry imform, rrect, dick the ate section header ‘Edit’ button to retumn to
data. If the Informal

n Is corract, click the "Continue™ button below to procesd to the Signature and Payment

NOTE: Your information has been saved; you may also et the system and retumn later to finalize it

E Print For Your Records

plete Steps
ft indicate tasks that have yet to b

! wary item from the task list
ubmietal

bafars DEC will proce:

urrent Application:

Tracking P . . - Excavation Dawatering
* EXDWNOT-0010 Facllity: Ejh Typa: General Parmit eNOT




Highlighted Feature:
The Copy to New button allows you to create a Copy to New

Home

new questionnaire of the same type that pre-
populates with information from a previous
guestionnaire.

To copy previously submitted information, open
your original submittal and select Copy to New at
the bottom of the questionnaire overview page.

For assistance with the online process,
please contact the Division of Water at
907-465-5180 or email

DEC.Water.OPAHelp@alaska.gov




